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This Agreement, made in Horseheads, New York on the day of , 2002 by and 
between the VILLAGE OF HORSEHEADS, New York, hereinafter referred to as "Employer" or 
"Village", and the Civil Service Employees Association, Inc., Local 1000 AFSCME, AFL-CIO, 
hereinafter referred to as "CSEA", "Association", or "Union" for and on behalf of the Village of 
Horseheads Unit of the Chemung County Local of CSEA. 
ARTICLE 1 - RECOGNITION 
Section 1.1 : Pursuant to Section 204 of Article 14 of the New York State Civil Senice Law (also 
knows as the Public Employees' Fair Employment Act) the Village hereby recogizes the CSEX as 
the sole and exclusive representative for the employees of the unit as defined herein for the purpose 
of collective negotiations with respect to salary, wages, hours, all other working conditions and with 
respect to the administration of gievances arising under this Agreement. 
It is the purpose and intent of this Agreement to promote harmonious and cooperative relationships 
between Village government and its employees, for the mutual benefit of both and for the benefit of 
the public. 
The Employer and the Union agree that CSEA shall have unchallenged representation status for the 
maximum period permitted by law on the date of the execution of this Ageement for the employees 
of the Department of Public Works and Cemetery of the Village of Horseheads, except for those 
employees provided for in Article 2, below. 
ARTICLE THE COLLECTIVE BARGAINING UNIT 
Section 2.1: The appropriate collective bargaining unit covered by this Agreement shall be all 
employees employed by the Village with the exception of the following: 
1. Secretaries (confidential or otherwise) to the Village Manager or Village Board 
of Trustees. 
2. All part-time, seasonal and temporary employees; and 
3. All heads of various departments in the Village (whether provisional, 
probationary or neither). 
4. All forepersons. 
5. All Clerks, Treasurer, Deputy Treasurer and Deputy Clerks of the Village, 
Village Court andlor Board of Trustees. 
6 .  All personnel of the Police Department. 
7. All employees covered by the single rate classes now or hereafter established in 
the compensation plan. 
Section 2.2: In the event that new titles are created by the Employer during the tern1 of this 
Agreement, the Union shall be informed in Lvriting within five (3) days after the establishment of 
such new titles. In the event the Union and the Village cannot a g e e  as to whether the new titles are 
to be included or excluded from the bargaining unit, the parties will submit the question to the Public 
Employment Relations Board in accordance with its procedures. 
ARTICLE 3 - EMPLOkTE ORGANIZATION RIGHTS 
Section 3.1: During the term ofthis Agreement, or for so long as CSEA has representation status for 
the collective bargaining unit, the Employer will not negotiate with or meet with any other employee 
organization in reference to terns and conditions of employment of employees covered by this 
Agreement. 
Section 3.2: 
1) The Employer shall deduct from the wages of en~ployees and remit to the Union, 143 
Washington Avenue, Albany, NY 122 10, or to its desigated agent, regular membership dues 
for those employees who have signed the appropriate payroll deduction authorization cards 
permitting such deductions. The Employer agrees to deduct and remit such monies 
exclusively for the Union as the recognized exclusive negotiating agent for the employees in 
the Unit. 
2) CSEA having been recopized or certified as the exclusive representative for all 
employees included in the collective bargaining unit, as set forth in Article 2 of this 
Agreement, shall be entitled to have monies deducted fiom the wages or salariss of 
employees of the aforementioned bargaining unit who are not members of CSEA in an 
amount equivalent to the annual dues levied by CSEA for employees who are members. The 
fiscal or disbursing officer shall deduct and transmit the amount of monies for employees 
who are not members of CSEA in the same form and manner that he is now transmitting the 
dues paid by employees who are members. The fees shall be accompanied by a list 
indicating the names, social security numbers and home addresses of those employees ~vho  
are not members of CSEA. 
3 )  If the Amount of the CSEA dues is changed during the term of this Ageement, the 
CSEA shall so notify the Employer, and the Employer agrees, upon such notification to make 
deductions of the new amount, as described in subparagraphs ( I )  and (2) hereinabove. The 
Employer shall begin the deduction of the new amount described herein with the second 
payroll period following receipt by the Employer of the CSEA's notice. 
4) The CSEA shall indemnify the Employer and hold the Employer harmless, against any 
and all liability, causes of action, claims, loss, expenses or damages, including reasonable 
attorney's fees, which may arise by virtue of actions which the CSEA has requested the 
Employer to take, or not to take in connection with the payroll deduction of CSEA dues. 
Section 3.3: The Employer recognizes the right of the employees to designate representatives of 
CSEA to appear on their behalf to discuss salaries, working conditions of this Agreement and other 
terms and conditions of employment and to visit employees during scheduled or regular working 
hours subject to reasonable limitations as set forth in this Article, and upon whenever possible, at 
least fortyeight (48) hours prior notification to the Village  manager. 
1) The Employer shall perform its obligations under this Agreement in a fair and 
impartial manner and shall not discriminate against any employee for reason of sex, 
race, color, creed, national origin or religion. 
2 The CSEA shall have the right to post notices, notices ofcompetitive Civil Service 
Examination and other communications with regard to Association businsss, on 
bulletin boards maintained on the premises of the Employer. 
3) The Unit President shall be allowed a reasonable amount of timc upon request, and 
receipt of approval from his supervisor, to perform the duties in regards to CSEA 
business. This time mill be limited to official CSEA matters and shall be transacted 
in the President's normal working day and hours. The President shall notify his 
respective Department Head at least 24-hours before conducting CSEA business 
during work hours to insure continuation of work during his absence. 
4) CSEA shall be provided the names and addresses of all employees working or 
receiving benefits under the defined bargaining unit upon request, not to exceed 
three (3) times per year. 
5 )  The designated representative of CSEA and the Unit Officers of CSEA a g e e  that 
the activities conductsd under this Article, shall not unreasonably disrupt or 
interfere with the business of the Employer. 
ARTICLE 4 - MANAGEMENT RIGHTS 
The Employer and the CSEA hereby recogize and mutually agree that the management of the 
Village, the control of its properties, the maintenance oforder and the efficiency, the direction of its 
employees, including the making and enforcing of reasonable work rules to assure orderly and 
efficient operations are solely the responsibility and right of the Employer. Accordingly, except as 
specifically abridged, delegated, granted or modified by this Ageement or any subsequent 
agreements that may hereafter be made, all the rights, powers or authority of the Village granted to it 
by virtue of State Law or Village Charter, Ordinances and Laws are retained by the Village and 
remain exclusively within the rights of the Village. In the event that any law shall be in conflict n ith 
any provision of this contract, such law or laws shall supersede the effective provisions of this 
Agreement. 
Nothing herein contained shall be construed as a waiver on the part of the employee throush its 
representative to settle any matters of dispute on these subjects in accordance with the terms of the 
Grievance Procedure herein contained. 
ARTICLE 5 - NO STRIKEILOCKOUT PROVISION 
Section 5.1: The CSEA agrees that, in accordance with applicable law, neither the CSEA, nor any 
member of the Bargaining Unit, shall induce or engage in any strikes or other concerted stoppage of 
work or slowdown. 
Section 5.2: Pursuant to Section 207 (3) ofthe New York State Civil Service Law, the CSEA hereby 
affirms that it does not assert the right to strike against any government, to assist or participate in any 
such strike, or to impose an obligation to conduct, assist or participate in such a strike. 
Section 5.3: The Employer agees  that it shall not lockout its employees during the life of this 
Agreement. 
ARTICLE 6 - AGENDA 
The Employer will provide copies of Board Agendas to the President of the Village of Horseheads 
Unit of the CSEA prior to Board Meetings in the same manner of distribution as to Department 
Heads. 
ARTICLE 7 - SAVINGS CLAUSE. REPL-ACEMENT, LVPLEMENTATION, BESEFITS 
Section 7.1: Savings Clause. If any Article or part thereof of this Agreement or any addition thereto 
should be decided as in violation of any federal, state or local law, or if adherence to or enforcement 
of any Article or part thereof should be restrained by a court of law, the remaining Articles of the 
Agreement or any additions thereto shall not be affected. 
Section 7.2: Replacement. In the el.ent any provision is finally declared to be i n ~ d i d  or 
unenforceable, the parties shall meet within thirty (30) days of written notice by either party to the 
other to negotiate a satisfactory replacement concerning the modification or revision of such clause 
or clauses. 
Section 7.3: Lmpleinentation. IT IS AGREED BY AND BETWEEN THE P m T I E S  TH-AT AW 
PROVISIONS OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 
Section 7.4: Benefits: All employees of the Village subject to this Agreement shall be entitled to the 
benefits of this contract effective the first day of the term of this Agreement. 
ARTICLE 8 - GRlEVANCE PROCEDURE 
Section 8.1: Definition. A grievance or dispute, as used in this Article is defined as an alleged 
violation or misapplication of this contract. 
Section 8.2: Procedure. All disputes both verbal and written shall be presented in the manner 
provided below, to insure a fair and amicable process for resolving contract disputes. The procedure 
covering disputes in connection with this contract is to be as follows: 
Step 1: The employee shall present the basis for his dispute ro his Department Head in 3 
written and signed form, within fifteen (15) workins days of the event or 
knowledge of the event which gives rise ro the grievance. "Class Action" and/or 
Union ,gievances shall be initiated within the same time period, but will begin as 
provided in Step 2 below. 
Step 2: If the dispute is not resolved within five (5) working days from said presentation, 
the ,grievant shall submit the basis ofthe dispute in writing to the Village Manager. 
Step 3: If the Union is not satisfied with the answer issued by the Village Manager, the 
Union shall so inform the Village Manager in writing within twenty (20) working 
days of the receipt of the written answer, and shall file a Notice of Intent to 
Arbitrate with the Village. 
Section 8.3: Arbitration. 
1 1 As the final step of the gievance process, the unresolved ,grievance may be 
submitted to arbitration by the filing of a Notice of Intent to Arbitrate with the 
Village within twenty (20) workdays of receipt of the decision of the Village 
Manager. 
2 The parties agree that such dispute shall be heard by one of the panel of five (5) 
permanent arbitrarors established by the parties as follows: 
1. Elizabeth CroFt 
2. Michael Lewendowski 
3. Carr Magel 
4. James Markowitz 
5. James R. McDonnel 
3) The panel arbitrators namsd above shall hear disputss bebvesn the parties in 
rotation order. Should any panel member not be available to hear a dispute within 
a forty-five (45) calendar day time period, the nest available panel member shall be 
named as the arbitrator for the instant case and the rotarion shall continue from that 
panel member to the next a subsequent arbitration. 
4) The arbitrator's decision shall be in writing and shall set forth his findings, 
reasonings and conclusions on the issue submitted, with copies to the parties. The 
arbitrator will be without power or authority to make any decisions which require 
the commission of an act prohibited by law or which is violative ofthe terms ofthis 
Agreement. This grievance procedure does not apply and is not intended as a 
substitute or an alternative for any action permitted or required ofthe Village under 
the Civil Service Law. The arbitrator shall have no power to alter, add to or detract 
from the provisions of this Agreement. 
5 )  The decision of the arbitrator shall be final and binding on all parties, and the 
arbitrator shall be requested to issue his decision within thirty (30) days after the 
conclusion of the testimony and argument. 
6 )  All fees or administrative charges for the arbitrator shall be shared equally by both 
parties. Witness fees and other expenses shall be borne by the parties respectively. 
7) Either party to this Agreement may at any time during the life of this Agreement, 
remove one (1) name fiom the panel of arbitrators named above, and a 
replacement, if any, shall be mutually agreed upon by the parties. 
8) Should none of the panel arbitrators be available to hear a dispute, the Union may 
file a request with the Public Employment Relations Board (PERB) requesting a 
list of seven (7) arbitrators. The parties shall alternatively strike names from such 
list until one (1) remains. That person shall be named the arbitrator for the dispnte 
in question. 
Section 8.4: General Considerations. 
1 > All gievance discussions, meetings, conferences and hearings shall be conducted 
by mutual agreement of both parties. 
2) A failure by the ,gievant (or Union) to appeal a grievance to the next step within 
the time limits provided herein shall constitute abandonment of the *evance and 
settlement on the basis of the last Employer's answer. 
3) The time limits at any step may be extended by written mutual ageement. 
4) All matters of discipline or discharge may be submitted directly to Step 2 within 
eight (8) working days after such discipline or discharge. 
ARTICLE 9 - DISCIPLINE AND DISCHARGE 
Section 9.1 : It is agreed that nothing herein shall in any way prohibit the Village from discharging or 
otherwise disciplining any employee, regardless of seniority, for reasonable cause. Grounds for 
discipline shall include, but not be limited to drunkenness or drinking or carrying intoxicating 
beverages on the job, fighting on the job, theft, abuse of Village property, insubordination or the 
possession or use of illegal drugs while on the job. 
Section 9.3: In the event that an employee feels he has been unjustly disciplined, said employee or- 
the Union, with the permission of the employee, shall have the right to file a gievance, which must 
be in writing, with the employer within eight (8) workins days from the service of the Notice of 
Discipline. The Notice of Discipline shall be prepared and served in the manner provided by Section 
75 of the Civil Service Law and shall contain a notice to the disciplined employee that he has eight 
(8) working days in which to ,eeve such Notice of Discipline. If no "gievance is filed within the 
time period specified, then such discipline shall be instituted and the right to ,grieve same shall be 
waived. 
Section 9.3: In the case of disciplinary action, no penalty shall be imposed until the appeals 
procedure is exhausted. In no event shall an employee be suspended without pay in excess of thirty 
(30) calendar days pending the resolution of a disciplinary ,grievance. 
ARTICLE 10 - HOLIDAYS 
Section 10.1: All employees covered by the terms of this Xgeement shall be entitled to twelve and 
one-half (I2 '/2) paid holidays as follows: 
New Year's Day Good Friday Labor Day Thanksgiving Day 
Martin Luther Kins Day Memorial Day Columbus Day Day after Thanksgivins Day 
Presidents Day Independence Day Veteran's Day One-half day off the workday before 
Christmas if Christmas falls on a 
Tuesday through Saturday 
Christmas Day 
Section 10.2: If any of the above holidays falls on a Saturday or Sunday, it shall be observed, if 
Saturday the preceding Friday, and if Sunday the following Monday. 
Section 10.3: In order to qualify for holiday pay for any of the above holidays, the employee must 
work his last scheduled day before and his first scheduled day after the holidays unless his absence is 
occasioned by vacation, illness or other causes approved by the Village Manager. 
ARTICLE 1 1 - VACATIONS 
Section 1 1.1 : All full-time employees covered under this Agreement shall be entitled to vacation 
leave with pay according to the following schedules: 
years of Service 
Less than 1 year 
1 year through 5  years 
6  years through 1 1 years 
12 years + 
Paid Vacation 
516 day per month 
I3 working days 
18 working days 
23 working days 
Section 1 1.2: Vacation days will be given to an employee on January 1" of the year from which the 
vacation time is to be taken. The vacation period shall run from the 1" day of January to the 3 1" day 
of December. 
Section 1 1.3: All vacation time must be prearranged with the Department Head. Vacation requests 
exceeding five-days should be made in writing. An employee requesting vacation time in excess of 
five-days will be notified within five ( 5 )  working days, in writing by the Department Head, whether 
the time is approved or disapproved. Failure to notify the employee within the five ( 5 )  day period 
that said vacation time is denied, shall be deemed to be an approval of such vacation request. The 
Employer's approval of vacation requests shall not be unreasonably withheld. Requests for vacation 
in excess of two (2) days require a minimum of five ( 5 )  working days notice to the Employer. 
Vacation may be utilized in hourly increments. The above does not prohibit requests for vacation for 
two (2) or less days on less than five (5) working days notice to the Department Head. 
Section 11.3: For vacation scheduling seniority shall prevail if two or more employees request the 
same vacation time. Pre-approved vacations, however, will not be rescheduled for seniority 
purposes. 
Section 11 5 :  LVhen a holiday falls within a vacation period, the employee will not be charged for a 
vacation day. 
Section 1 1.6: If an employee is unable to take his vacation before the end of the year. due to actions 
of the Employer, he shall receive pay for such vacation or shall be a l lo~ .ed  to add the unused 
vacation to his vacation accruals in the next succeeding year, at his option. 
Section 1 1.7: Employees will be permitted to cany over up to three (3) days of unused vacation rim? 
into the next succeeding year. The carry over days may be used at any time during the succeeding 
year but may not be cashed out at the end of the year in which the vacation days were earned, unless 
the provisions of Section 11.6 apply. 
Section 11.8: Upon death, retirement or other type of separation from service, the Employer shall 
pay to the employee, or his beneficiary or estate as the case may be, all unused vacation at the 
employee's then current rate of pay (See also Article 26). 
ARTICLE 12 - BEREAVEMENT LEAVE 
Section 13.1: Five (5) days of absence will be granted at an employee's regular rate of pay, in the 
event of death of the employee's spouse, child, parent or parent-in-law. Such definition of "parent" 
andlor "child1' shall include "step" and "foster". 
Section 13.2: Three (3) days of absence will be granted at an employee's regular rate of pay, in the 
event of death of the employee's sibling, brother-in-law, sister-in-law, grandparents, grandparents-in- 
law or grandchildren. 
Section 12.3: One (1) day of absence will be ganted at the employee's regular rate of pay in the 
event of death of the employee's aunt, uncle, niece or nephew. 
Section 12.4: Bereavement leave shall not be deducted from any other leave. 
ARTICLE 13 - SICK LEAVE 
Section 13.1 : Sick leave credit is earned by permanent full time and provisional emploq.ees after the 
completion of six (6) months of continuous service. Sick leave credit is earned at the rate of one (1 )  
day for each month of senrice. No credit for sick leave under this section shall ha\-e been deemed 
earned unless the employee shall have been on full pay status for at least fifty (5094) percent of rhe 
working days of the calendar month. 
Section 13.2: Unused sick leave credit may accumulate to, but not exceed, one hundred fifty (1 50) 
days. Sick leave credit may be used in two (2) hour increments by the employee when incapacitated 
or unable to perform the duties of his position by reason of the employee's sickness or injury or for 
sickness or injury in his inmediate family. Immediate family for the purposes of this Article is 
defined as spouse, child andlor parent. An employee who has accumulated the one hundred fifty 
(1 50) days maximum sick leave will be entitled to receive one-half (112) of any hrther accumulation 
as added vacation. Sick leave days are to be computed on the basis of actual personnel attendance 
records kept in the Clerk-Treasurer's Office. 
Section 13.3: The Employer may require a doctor's certificate from any employee \vho is absent in 
excess of three (3) consecutive work days. Upon return from sick leave of thirty (30) days or more, 
the employee shall submit to the Village Manager a physician's statement attesting to the employee's 
recovery and physical fitness to perform the duties of his assignment. 
Section 13.4: All employees, upon retirement, or at the time of death ofan employee, the employee's 
beneficiary, will receive all of the sick time he has accumulated up to the time of retirement or death 
not to exceed 120 days total, in cash. Employees hired on or after June I, 1990 may apply the cash 
value of up to 150 accumulated sick days to their retiree share of any applicable health benefits 
coverage premium. In no event shall more than 120 days of accumulated sick time be permitted to be 
cashed-out. The cash amount is to be based upon the employee' rate of pay at the time of retirement 
or death. Employees hired subsequent to June 1, 1995, shall receive seventy-five (75) percent of 
accumulated sick leave upon retirement or at the time of death, the employee's beneficiary shall 
receive seventy-five (75) percent of accumulated sick leave. (See also Article 26.) 
ARTICLE 14 - PERSONAL LEAVE 
Section 14.1 : Each barzaining unit employee will receive three (3) paid personal leave days per year 
at the employee's then regular compensation rate. 
Section 14.2: Kew employees shall receive personal leave in accordance with the follonin,o 
schedule: 
First year of employment - 1 personal day 
Second year of employment - 2 personal days 
Third year of employment - 3 personal days 
Section 14.3: No reason need be ziven for the use of personal leave days. Such personal leave may 
be utilized in four (4) hour increments. Except in the case of emerzency, twenty-four (24) hours 
notice will be given prior to the use of personal leave. 
Section 14.4: Any personal leave not taken during a calendar year shall be added, at the employee's 
option, to either the employee's sick leave or vacation leave at year's end. 
ARTICLE 15 - JURY DUTY 
The Employer shall reimburse the employee the difference between the employee's normal wage and 
the amount received for jury duty. Any monies the employee may receive for mileage or meals while 
performing jury duty shall not be construed as jury duty payment. 
ARTICLE 16 - MILITARY LEAVE AND TRAINING 
Military leave and training shall be provided as covered by all applicable laws for all enlployees 
Oreement. covered by this A= 
ARTICLE 17 - FAIIIILY AND MEDICAL LEAVE ACT 
The Employer may require that any employee requesting leave under the Family and Medical Leave 
Act of 1993 utilize accrued paid time off before any non-paid time off shall be utilized. If the leave 
time requested is for personal or family sickness (Medical Leave as used in the Act), then only sick 
leave may be requested to be used. if the leave is for reasons other than sickness (Family Leave as 
used in the Act), then only leave other than sick leave may be utilized prior to the onset of the unpaid 
leave. 
ARTICLE 18 - SENIORITY 
Section 18.1. Seniority shall be defined as the length of an employee's continuous service with the 
Employer, measured from the date of last hire. 
1. As used in the above paragraph, continuous service includes only those periods 
when an employee is on the Employer's active payroll and those periods when an 
employee is: 
1. on leave of absence; 
2. on layoff for a period of less than one (1) year; 
1. absent from and unable to perform the duties of his position by reason of 
disability resulting from occupational injury or disease, and 
2. Such other periods of service, if any, as required by Law to be treated as part 
of the employee's continuous service. 
Section 18.2. Subject to the applicable provisions of Civil Service Law, if any, an employee loses 
his seniority when one (1) or more of the following occurs: 
1. he resigns (unless he is reinstated within one (1) year); 
2. he is discharged for cause; 
3. . he retires, or 
4. he refuses a recall within ten (10) working days after receipt of a registered notice 
of recall. 
Section 18.3. If two (2) or more employees are hired or appointed on the same date, their relative 
seniority shall be determined by lot. 
Section 18.4. Any dispute over seniority rights will be resolved in accordance with the grievance 
procedure contained herein. 
ARTICLE 19 - LAYOFF AND RECALL 
Section 19.1. Seniority as it pertains to layoffs shall be defined as the employee's length of 
continuous service in the job title. 
Section 19.2. If a layoff occurs, the order of least seniority shall be followed in the affected job title. 
No permanent employee may be laid off until all temporary, seasonal, probationary, provisional 
andlor part-time employees are laid off. 
Section 19.3. A laid off employee may exercise his seniority to displace ("bump") less senior 
employees in otherjob titles previously held, in other job titles considered next lower in title in a line 
of promoting, of in other lateral or lower titles for which he meets the qualifications. 
Section 19.4. Recall of laid off employees shall be in inverse order of layoff by job title. 
Section 19.5. A permanent employee laid off shall not forfeit any longevity, vacation, sick leave or 
retirement benefits accrued prior to the period of layoff. Xor shall such employee accrue such 
benefits during the period of the layoff. 
ARTICLE 20 - PROBATIONARY EbIPLOYEES 
New employees shall serve a probationary period of between eight (8) weeks to twenty-six (26) 
weeks (six-months). Upon completion of said period, such employee shall enjoy seniority status 
from the date of last hiring. During the probationary period the employee will be s~lbject to 
demotion, suspension and other discipline or discharge at the Employer's sole discretion. The 
provisions of the Disciplinary procedure contained in this Ageement shall not apply to probationary 
employees, but this Agreement will otherwise be applicable to probationary employees. 
ARTICLE 2 1 - EMPLOYEE DEFINITION 
Full-Time Employee - All employees are to be considered full-time employees unless they come 
under one of the following definitions. If any of the following definitions are in conflict with the 
Chemung County Civil Service Rules and Regulations, then such Rules and Regulations shall 
prevail. 
Part-Time Emplovee - Part-time employment means any employment within any department in the 
Village of Horseheads, in which the individual works less then fifty (50%) percent of the normal 
hll-time employee work week. 
Temporary Emplovee - A temporary employee is an employee hired for a period not to exceed one 
(1) month when the need for such employment is important and urgent. 
Seasonal Emplovee - A seasonal employee is a person hired to f i l l  in a position where the nature of 
the service is such that it is not continuous throughout the year, but recurs in each successive year. A 
seasonal employee shall be limited to one hundred thirty (130) consecutive calendar days 
employment. 
Part-time, temporary, and seasonal employees are excluded from all provisions of this A, oreenlent. 
ARTICLE 22 - JOB VACAVCIES, POSTINGS ALND PROMOTIONS 
> 
Section 22.1'. If a vacancy occurs within the bargaining unit and the Employer contemplates fillins 
said vacancy, it shall be posted on all CSEA bulletin boards and shall contain the following: job title, 
rate of pay, location of position, hours of work, qualifications, and closing date of the positing. The 
position may be filled by the most senior, qualified employee applying for said position. 
Section 22.2. In the case of promotion, Section 1 of this Article shall be utilized. Promoted 
employees shall serve a probationary period of not less than ten (1 0) nor more than sixty (60) days in 
the new position. Promoted employees, upon the completion of the probationary period, shall be 
placed on the salary schedule step for the new position that will be not less than the rate on the next 
succeeding step on the schedule from which they were promoted, provided however, that a promoted 
employee who has reached step ten (1 0) or higher in their current grade shall advance to that same 
step in the grade to which they have been promoted. 
Section 22.3. The Villaye encourages the continued professional development of its employees. 
Employees seeking to obtain the qualifications required for the next higher position title may request, 
through the Director of Public Works, reimbursement for the following: 
A. Initial application and testing fees for Class-B (CDL) license. 
B. CDL License renen.al fees 
C. Costs of books, training materials, application and testing fees for water 
system licenses. 
ARTICLE 23 - PERSONNEL FILES 
Section 23.1. No material related to an employee's conduct, performance, character or personality 
which is derogatory in nature shall be placed in an employee's personnel file without notification to 
the employee. The employee shall be given the opportunity to read such material and sllall 
acknowledge that he has read same by affixing his signature on the material to be filed, with the 
understanding that such signature merely acknowledged that the employee has read such materials 
and does not indicate agreement with its contents. 
Section 23.2. An employee shall have the opportunity to re\.iew his personnel file in the presencc of 
an appropriate Employer's official. The employee may make such a request to the Village Manager's 
Assistant and may normally view their file the same day the request is made. Requests for copies of 
documents contained in an employee's personnel file must be made in writing to the Village 
Manager. The Village Manager will provide copies of any specific document(s) contained in an 
employee's personnel file as soon as possible, normally the same workday the request is made. 
Employee's requesting copies of their complete personnel file must make such a request in ~vriting to 
the Village Manager. The Village Manager will coordinate a time to provide copies of the file to the 
employee, normally within three working days of receipt of the request. An employee will have the 
right to place in such file a response of reasonable length to anything contained therein which the 
employee deems to be adverse. 
Section 23.3. The Employer agrees that there shall be no nlore than one (1) personnel file on any 
employee covered by this Agreement. 
ARTICLE 24 - OVERTIME AND CALLOUT 
Section 24.1. All employees shall receive overtime at the rate provided hereafter for all hours 
worked in excess of eight (8) hours per day or forty (40) hours per week. An employee, at thz 
employee's option, may elect either pay at the overtime rate or compensatory time at the overtime 
rate. If the employee elects to receive compensatory time he may accrue such time to a maximum of 
fifty-three (53) hours. Compensatory time may be used in 15 minute increments with the approval of 
the employee's Department Head whose approval shall not be unreasonablywithheld. In the event of 
separation from service for any reason all unused compensatory time will be paid to thz en~ployee or 
to the employee's estate, at his then current hourly rate. 
1. An employee shall have the right to work his complete shift. Thz shift shall not be 
curtailed nor changed by the Employer to avoid paying overtime compensation to 
an Employee. 
3 
-. A11 paid time shall be considered as time ~vorked for the computation of overtime. 
3. Employees covered under this Ageement shall receive overtime pay at the 
following rates: 
(1 1. Scheduled Overtime: Employees shall be compensated at one and one-half 
(1 l/2) times the hourly rate regardless of the day or time worked. Two-hour 
minimum. 
(2). Pump time: Employees of the DPW shall be compensated for weekend 
pump duty at the rate of two (2) hours at the overtime rate of one and one- 
half (1 l/2) times the hourly rate. Such employees shall receive three (3) hours 
pay at the overtime rate of one and one-half (1 l/2) times the hourly rate when 
required to maintain pumps on a paid holiday or on a day designated as a 
holiday in accordance with Section 10.1 of this Agreement. 
(3)- Unscheduled Overtime: Unscheduled overtime, also referred to as emergency 
overtime, shall be compensated at the following rates: 
A. Monday through Saturday: One and one-half (1 l h )  times the hourly 
rate at a four-hour minimum. 
B. Sundays and Holidays: Two times the hourly rate at a four-hour 
minimum. For the purposes of determining the applicability of the 
Sunday and Holiday rate, Sunday shall be defined to mean any time 
after 3:30 p.m. on Saturday afternoon until 7 a.m. on Monday 
morning. Holidays are those days designated in Article 10.1 and the 
holiday rate shall be effective during the hours of 7 a.m. and 3 3 0  
p.m. of the holiday. 
C. Rate applicability: For the purposes of determining the overtime rate 
of pay, the actual starting time of the unscheduled work shall 
establish the overtime rate for the entire period of the overtime 
worked. When performance of overtime begins prior to a Sunday or 
Holiday and continues into a Sunday or Holiday, employees will, be 
compensated for the entire overtime period at the rate of pay 
applicable at the start of the overtime, one and one-half the hourly 
rate. 
4. Overtime shall be offered first to bargaining unit members in rotating seniority 
order. Unsuccessful attempts to contact an employee or an employee's decline of 
the offered overtime shall be treated the same as an acceptance of overtime offered 
permitting the Employer to go to the next qualified employee on the rotation. 
There shall be no mandatory overtime except in the case of an emergency as 
declared by the Village Manager or Director of Public Works, as provided in 
Section 24.2. In no event shall an employee be required to work more than twelve 
(12) hours in any twenty-four (24) hour period. 
Section 24.2. In the event that an incident occurs outside of the normal working hours of the 
bargaining unit members and requires both the expertise of a member relating to the operation or 
maintenance of mechanical or electrical equipment and immediate attention, in the good faith 
jud,vment of the Department Head or Supewisor, the Department Head or Supervisor shall call out 
one or more qualified members to respond to the incident. Such callout shall follow the "Policy for 
Emergency Callout" attached to this -Agreement as Appendix "B". Any employee who is called out 
to work outside his normal shift will receive a minimum of f o ~ r  (I) hours ca l lo~~t  pay at the rate of 
one and one-half (1  112) times his normal rate. If the employee is required to work more than four 
(4) hours, he shall continue to receive pay at the rate of one and one-half (1 112) times his regular 
hourly rate. Each occurrence of a callout shall be treated as a separate occasion. 
Section 24.3 Employees who actually work more than four-hours of overtime shall be entitled to 
reimbursement for meals at the rate of 95.00 for breakfast and lunch and S7.50 for the dinner meal. 
Requests for reimbursement shall be made through the Director of Public Works and must include a 
copy of any receipt in order for the employee to receive reimbursement. 
ARTICLE 25 - WORK SCHEDULE 
Section 25.1. The work week shall consist of forty (40) hours, eight (8) hours per day &Ionday 
throuoJl Friday. 
Section 25.2. The daily work hours for employees assigned to the DPW shall be from 7:00 a.m. to 
3:30 p.m. with the lunch period from 12:OO noon to 1230 p.m. For employees assigned to the 
cemetery, the work schedule will be S:00 a.m. to 4:30 p.m. daily with the lunch period from 12:OO 
noon to 12:30 p.m. The daily work schedule may be changed on an exceptional basis due to seasonal 
requirements (e.g., summer street paving and curbing) and the mutual agreement of all members of 
the work party and the department head. 
Section 25.3. Each employee shall be entitled to a work break of fifteen (15) minute in the morning 
and fifteen (1 5) minutes in the afternoon as scheduled by the Department Head. 
Section 25.4. Part-time employees are to be used only when all permanent employees have been 
afforded the opportunity to work. part-time employees are to use time cards and work sheets the 
same as permanent employees. 
ARTICLE 26 - SICK LEAVE AND VACATION CASHOUT 
An employee who retires or 
terminates his employment with the Village in good standing may enter into an agreement n.ith the 
- 
-- 
_I 
Village to be paid the "cash out value" of his unused sick leave andlor vacation benefits (time) in 
such installment payments as the Village and the employee may agree. In the event of the 
employee's death before all installments have been paid, the same shall be paid to the employee's 
designated beneficiary or his estate as the case may be. It is acknowledged that such an ageement 
may be mutually beneficial; the employee's income tax liability is reduced and the Village's costs are 
spread over a period of budget years. Employees hired subsequent to June 1, 1995 shall receive 
seventy-five (75%) of the unused sick leave and one hundred (1 00%) percent of the accumulated 
unused vacation. 
ARTICLE 27 - RETIREMENT 
Section 27.1. The Employer will provide the "Non-Contributory Improved 20-Year Career 
Retirement Plan, R&SSL 75-i for all eligible persons at no cost to the employees. 
Section 27.2. Any Village employees who join the Retirement System will do so in accordance with 
Article 14 of the laws pertaining to the New York State Retirement System. 
ARTICLE 28 - LONGEVITY INCREMENTS 
Section 28.1. All employees covered by the terms of this Agreement shall receive a longevity 
increment at the Fifteenth (15'~)' Twentieth (loth), Twenty-fifth (2jth) and thirtieth (30Ih) year of 
service. Such longevity increments are reflected in the rate provided on the salary schedule denoted 
as "Appendix A" attached hereto and made a part hereof. 
ARTICLE 29 - HEALTH BENEFIT PROGR41TI 
Section 29.1. The Village of Horseheads participates in the health benefits program of Chemung 
County. Such program includes major medical. dental, and prescription coverages and changes from 
time to time. The Village does not determine the specific benefits of such program nor administer the 
program. The Village warrants and represents that during the term of this Ageement, it shall take no 
action to encourage or consent to diminution of the benefits afforded under said program. 
Section 29.2. All pemlanent full time employees will receive the benefits afforded under the above 
program or any successor progam as well as optical benefits administered by the CSEA-Employees 
Benefit Fund. Such employees Lvith a family ivhich qualifies for enlployee family coverage according 
to the terms of the program shall be afforded benefits at the expense of the Village. Each covered 
employee shall contribute 5 11 .OO per pay period to the Village for this health benefit. Further, each 
employee having family coverage under this program shall pay $1 1.00 per pay period for such 
benefit. The Village shall and is authorized to deduct said contribution from the employee's gross 
pay prior to release of the employee's net payroll check. The per pay period co-pay will increase 
one-dollar per year, effective January 1,2003and each subsequent January first during each year of 
the contract period. Co-pays and deductibles for medical, optical, dental, and prescription coverages 
shall be those required under the applicable health benefits program and shall not exceed those paid 
by any Village employees represented by any other recognized Bargaining Agent, e.g., the PBA. 
Section 29.3. The Employer shall participate in the CSEA-Employee Benefit Fund and pay the full 
premium cost for the purpose of providing the Vision Plan known as "Platinum 12 Vision". 
Section 29.4. Promptly upon its receipt of notice of changes to the current health coverages or the 
health insurance camers from the plan administrators, the Village shall give notice to the 
Association. In the event that a new plan or carrier results in a monetary savings to the Village, the 
savings will be retained by the Village. However, in the event the new plan or camer is more 
expensive than the current plan or camer, such additional premium cost shall be borne by the 
Village. 
Section 29.5. Employees who are eligible to receive health insurance coverage through a spouse's or 
companion's insurance plan may request to opt out of the Village Health Insurance Plan ("VHIP"), 
and to receive therefore con~pensation for a portion of the premium the Village would h a ~ x  paid for 
the employee's coverage had such employee remained enrolled in the plan. 
a. Employees who are only eligible for coverage as an individual under the VHIP may not 
opt out of such coverage. 
An employee eligible for family coverage who chooses to opt out of the VHIP shall 
receive, as additional compensation, up to 25% of the annualized health insurance 
premium attributable to such employee and the employee's family based upon the 
premium in effect on the first day of the budget year for which insurance had been 
declined. The employee shall give notice of declination of coverage, in writing, to the 
Village Manager prior to April 1" on forms provided by the Village Manager. Such 
declination shall be for the Village's fiscal year beginning the following June 1" and shall 
be for the entire fiscal year (except as provided in paragraphs D and E below). Such 
declination shall remain in effect from year to year unless rescinded in writing by the 
employee. Such notice of rescission shall be given to the Village Manager and shall take 
effect on the June 1'' following the Village Manager's receipt of such rescission. Newly 
hired employees shall be notified by the Village of their right to opt out of the VHIP; 
such employee shall notify the Village Manager in writing ofdeclination ofcoverage on 
or before such employee's first day of employment. 
c. For each month of declination of such coverage as noted above, and while so employed 
by the Village, an employee will receive 1/12 of 25% of the annualized health insurance 
premium for such employee. The employee shall receive payment for said sum in such 
employee's first regular pay of each month for which coverage is declined. 
d. An employee who elects to opt out of the VHIP shall provide the Village Manager, at the 
time of filing the notice of declination, proof that the employee and family are covered 
under another health insurance or health benefit program. Further the employer shall 
have the right to require, at any time during a period in which the employee has opted out 
ofthe VHIP, proof ofsuch coverage by another plan. Said proofwill be provided ~vithin 
5 days of any such request. Should an employee fail to provide proof of other coverage, 
the Village shall promptly enroll the employee in the VHIP on the first day ofthe month 
following the absence of the required proof. 
e. In the event an employee who has opted out of the V H P  shall lose coverage under 
another health insurance or health benefit program for any reason, the employee shall 
promptly notify the Village Manager of such loss of coverage. Thereafter the employee 
shall be enrolled in the VHIP effective the first day of the first month following the 
employer's receipt of notice of non-coverage. 
f. The en~ployer neither warrants nor represents that full benefits will be afforded to any 
employee who has opted out of the V H P  upon recission of declination of coverage. 
Nevertheless, employer will make best efforts to cause all benefits provided andlor 
allowed by the V H P  to be provided to such employee at the first allowable opportunity 
under the V H P .  
g. Should this section become the basis at any time for the diminution of health insurance 
benefits provided in the ne~otiated agreement in any manner whatsoever, this section 
shall be considered null and void and the parties -hereto shall meet to negotiate 
alternatives to the same. 
Section 29.6. The Village has previously established a practice of making the continuation of the 
health benefit program provided for in this Article available, under certain conditions, to Village 
employees who retire from service and the retiree's spouse. The conditions are: 
,, 
/ Employees hired in a permanent, full-time status prior to 1 June 1990. The Village 
will contribute 100% of the premium for the retiree's health benefit coverage under 
said program, and 100% of the premium for the retiree's spouse for health benefits 
under said program. Following the retiree's demige, the Village will continue to 
contribute 50% of the premium of the retiree's spouse for such health benefits 
-. 
should such spouse elect to be covered under such program. The Village assumes 
no responsibility to secure or maintain health benefits coverage for a retiree or 
spouse should the carrier cancel their coverage or refuse to provide benefits to 
them. The retiree or spouse agree to deliver any portions of the insurance premium 
to the Village Clerk by the 1 51h day of the month prior to the date such premiums 
are due. 
2. All employees hired after on or after June 1, 1990 will upon retirement contribute 
50% of the cost for the health benefits coverage of the retiree and the retiree's 
spouse. Following the retiree's demise, the retiree's spouse shall contribute 50% of 
the cost for the health benefits coverage of said spouse. When said employee 
retires and obtains other employment, the retiree will accept any health benefits 
(insurance) offered or available from the new employer, whether or not said 
benefits are offered without cost or expense to the retiree and/or spouse. The 
retiree and/or spouse agree to deliver their respective portions of the insurance 
premium to the Village Clerk by the 15Ih day of the month prior to the date such 
premiums are due to the insurance canier/plan administrator. Failure to do so will 
be sufficient cause to permit the Village to allow such coverage to lapse, except as 
otherwise provided by Law. In no event will cancellations occur without 30 days 
written notification to the insured. 
-i 
2. The Employer provides workers compensation through the State of New York 
meeting the minimum requirements of the New York State Workmen 
Compensation Act. The existence of the coverage will not effect the sick leave 
provisions of this Ageement, except that any benefit payments due under the act 
shall be paid directly to the Employer. The Employer will charge the employee's 
sick leave accumulation with the adjustment necessary to equal the employee's 
current hourly rate as the compensation plan relates to the employee's rate of pay. 
If the employee has no accumulated sick 1m.e  the workmen compensation paynlcnt 
will be made directly by the plan to the employee. Should the injury prove not to 
. be work related, retroactive adjustment will be made to debit the employee's sick 
leave accumulation. 
ARTICLE 30 - POSITION TITLES AND SALARY SCHEDULES 
Section 30.1. The official salary schedule, entitled "DPW Salary Schedule 6/1/02 - 5/31/06", is 
provided in Appendix "A" attached. This schedule reflects the hourly rates of pay for all DPW 
position classifications represented by the CSEA. 
Section 30.2. Rates of pay are established according to position titles and years of permanent, 
continuous full-time service. The following position duties and qualifications have been established 
for the purposes of classifying employees into position titles and to clearly identify the skills, 
licenses, and experience required for each position title: 
Laborer and Custodial Laborer: Basic skills requisite to operate small power equipment and 
mowers, perform building and lawn maintenance, janitorial and cleaning tasks; and the 
physical ability to accomplish assigned activities. Classification as an "Custodial Laborer" 
denotes that a majority of the work activities are performed indoors while a "Laborer" 
classification denotes that most work activities are performed out of doors. 
Equipment Operator I: Meets all Laborer qualifications and in addition has two-years 
experience operating two or more different types of heavy equipment (e.g., backhoe, loader, 
roller, grader, etc.). 
Equipment Operator I (Water): Meets all Equipment Operator I qualifications and in 
addition: a) possesses appropriate water system plant operator's certification: Class C water 
certification required for employees holding Equipment Operator I (Water) position title 
prior to June 1,200 1 or Class 2B Water License for employees appointed to hold Equipment 
Operator I (Water) position title after June 1,2001, and b) years of experience as required by 
law for Class 2B water licensing. 
Equipment Operator II (Water): Meets all Equipment Operator I (Water) qualifications and in 
addition: a) possesses a Class-B (CDL) drivers license and b) two-years permanent full-time 
employment as an Equipment Operator I (Water) and c) operates at least three or more 
different types of heavy equipment. 
Water System Operator: Meets all Equipment Operator II (Water) qualifications and in 
addition: a) possesses a Class 2B Water License and b) ten-years permanent full-time 
employment working in a municipal water system. 
Mechanic: Five years experience as a heavy equipment mechanic and possesses a Class-B 
(CDL) driver's license. 
Section 30.3. Employees shall be hired at the Step One for the appropriate job classification, 
provided however, should the Employer hire a new employee at a step above Step One, any 
employee in the same job title who is on a Salary Step below that on which the new employee is 
placed shall be moved to that same step on the date on which the new employee completes his 
probationary period. 
Section 30.3. Employees on Steps One (1) through Nine (9) shall advance one step of the salary 
schedule on each June 1''. Employees on Step Ten (lo) and above shall move to the next succeeding 
longevity step on June 1" of the fiscal year in which their appropriate anniversary date falls. (For 
example, an employee's hire date is November 12, 1980 - he ~vill move to Step 15 on June 1, 1995.) 
Section 30.5. The parties to this Agreement will meet during the 12-month period following contract 
ratification and develop Village of Horseheads Department of Public Works job descriptions for 
submission to the Chemung County Civil Service Commission. 
ARTICLE 3 1 - FLYATION OF LVAGES 
All salary plans andlor wage scales shall become part of this Ageement, when agreements have been 
made, and no revisions of any employee's wage scale shall be considered legal without prior 
approval, reduced to writing and approved by both the Village and the Union. 
ARTICLE 32 - MISCELLANEOUS 
Section 32.1. The Employer will furnish one (1) full rainsuit, one (1) hardhat, pull-over boots, 
gloves and flashlight to each employee upon the completion of the employees' probationary period. 
The Village shall replace said items on an "as needed" basis. Said items will be returned to the 
Village by the employee upon termination of employment. Should any item not be returned, the 
replacement cost shall be deducted from the employee's final paycheck. 
Section 32.2. The Employer will provide weekly to each employee full dress uniforms (pantslshirts) 
through a reputable uniform supplier. Coveralls will be provided to all employees whose job 
requires same. The Mechanic will be provided with three (3) sets of coveralls annually. 
Section 32.3 The employer will provide winterjackets and coveralls to all employees. These winter 
items shall be issued every three-years but shall be replaced on an "as needed" basis. Winterjackets 
will bear markings indicating the wearer is an employee of the Village. 
Section 32.4. Each employee shall keep and maintain a telephone in his house of place of residence 
and shall provide the telephone number to his Department Head. 
Section 32.5. Employees working during the following hours, whether on an emergency call-in basis 
or as part of his regular workday shall receive a paid lunch period as provided below: 
WORK HOURS PAID MEAL PERIOD 
3:30pm - Midnight One Half Hour 
Midnight - 7:OOam One (1) Hour 
Saturday andlor Sunday One Half Hour 
Section 32.6. An employee designated by the Employer to operate motor vehicle equipment 
requiring a Class 4 or Class B New York State Driver's License shall be reimbursed an amount 
equal to the difference between the fee for such license and the standard NYS Driver's License fee, 
upon presentation of the appropriate receipts from the State ofNew York, for obtaining or renewing 
said operator's license. 
Section 32.7. Any employee asked to utilize his personal vehicle by his Department Head, in the 
performance of the Employer's business, shall be paid at the prevailing R S  rate for each mile. 
Section 32.8. Employer will provide an annual shoehoot allowance to each employee. The 
employee shall provide the Employer with the orignal receipt for the purchase ofwork shoedboots 
on which the item will be clearly identified. To be eligible for reimbursement, the work shoeshoots 
must meet or exceed the specifications/requirements of the Employer. The annual allowance is 
$100.00." 
Section 32.9. - Employees with 10 or more years of service to the Employer may purchase burial 
plots in Maple Grove Cemetery for themself and their spouse at the then current rate for such plots. 
The employee may pay for such plots in equal installments, without interest, over a period no greater 
than 3 years. The employee shall utilize payroll deduction as a means for making payment." 
Section 32.10. - The Employer will provide to the Mechanic, an annual tool allowance of S3OO.00, 
payable in the first pay period of June subject to the condition that the Mechanic shall have been 
employed as such for at least the preceding six months. 
ARTICLE 33 - PRINTING OF AGREEMENT 
The Employer shall print sufficient number of copies of the s i ~ n e d  Agreement within a reasonable 
time after the Ageement is signed, and shall make distribution to all employees covered under the 
terms of said Agreement. 
ARTICLE 34 - DURATION 
The term of this Agreement shall commence on June 1,2002 and shall end on May 31,2006. 
VILLAGE OF HORSEHEmS CSEA, INC., LOCAL 1000, AFSCME 
By: 
Sean Lohmuller, Unit President 
~ a d o n d  Ducharme 
Collective Bargaining Specialist 
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